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MINUTES OF THE 157 OFFICIAL LANGUAGE IMPLEMENTATION COMMITTEE
MEETING OF NIT MEGHALAYA HELD ON 22.01.2019

The 1# Official Language Implementation Commitiee Meeting of National Institute of
Technology Meghalaya was held on 22.01.2019 at 5.00 pm under the Chairmanship of Prof.
B.B. Biswal, Direclor of the Institute in the conference hall,

At the outsel the members of the newly conslituted committee introduced
themselves, while the chairman welcoming the members requested Mrs, Ambika Rai, Assit.
Registrar and Member Secrelary to proceed with the item wise agenda for discussion.

The list of the members are appended in Annexure-|.

Agenda ltem No. 1. Annual Programme 2018-19 issued by Depfl. of Official Language,
Ministry of Home Affairs:

The annual programme placed before the committee was thoroughly viewed and
discussed by the Chairman and following specific points has been outlined:

Item 1.1: As per the target fixed 55% of the originating letters from Institute to Region
‘A’ ‘B’ & "'C" should be sent in bilingual. It is suggested that such letters be marked 1o Hirdi
Section for translation.

ltem 1.2: All letters received in Hindi should invariably be replied to in Hindi. All such
letters be segregated at the appropriate level in the front office and academic section and
ensure replies are made in Hindi with the help of Hindi seclion.

ltem 1.3: With regard to purchase of books as per the targel, the Chairman instructed
that initially English — Hindi Dictionaries should be purchased and provided to each of the
Administrative Sections and Departments, which will be beneficial for discharging work in
Official Language. He further suggested loading the DVD's containing the glossaries in all
the desk top computers.

Hem 1.4: Regarding Official Language Implementation Commitlee meeting, the
Chairman instructed the Member Secretary fo make a date wise schedule so that timely
conduct of the same can be ensured,

em 1.5: The committee was informed that 35 nos. of administrative forms have
already been Iranslated, the Chairperson stressed the need to vet translated version and
suggested that Dr. A.P. Singh, Asstt. Prof., CS . should go through the same before



uploading in the website of the Institute. With regards o preparing bilingual manuals of the
functioning and organizational set up of the Instilute, he suggested that such literature may
be readily available with other NITs, therefore, Dr Singh was requested to approach and do
the needful for the purpose.

Agenda Item No. 2. Compliance of Section 3(3) of official Language Act 1963:

The committee was informed that certain specified documents as per the Official
Language Act 1963 such as General Qrders, Rules, Notifications, Press Communigues,
Contracts, Agreements, Licenses, Permits, Tender Nolices and Forms are to be issued
invariably in Hindi and English. It was informed that since, the compliance is mandatory,
therefore the rule also provides that for any viclation, the officer signing such documeants will
be held responsible.

The chairman opined that proper check has to be exercised in such matter of
importance and all concerned from administration and academic sections should be
particular in sending a copy of such documents (o Hindi Section for timely translation and
also to ensure its dispaitch.

The Shri B.N. Choudhury, Registrar asserted that a separate guard file be
maintained for keeping records as the same is required fo be produced at the time of the
inspection of Institute by the Gommitlee of ParliamentMHRD/officials of Depariment of
Official Language. On being informed that a circular has already been issued on 30.11.2018
regarding compliance of Section 3(3) and issue of letlers as per target fixed lo all concerned
faculty and staff, the Chairman instructed to review progress & position of implementation.
Agenda Item No. 3. Compliance to the Office Memorandum dated 22.11.2018 of MHRD for
sefting up Check Points in Implementation of Official Language:

The commitiee was informed that with a view to ensure effective implementation of
Official Language Act, 1963 and Rules framed under its various provisions check points
have been set up in MHRD with the concurrence of the
Secretary (Higher Education), Ministry of Human Rasources Development, Govt. of India
and it is suggested that similar aclion be taken lo set up check points in the same lines in all
the Institutes.

The need of setting up the check peints at Institute level was discussed at length and
consequently the Chairman suggested that a set of such subject items be listed outl with
responsibility to carying out the same and relevant orders 1o this effect be issued
immediately for compliance.



Agenda ltem No. 4. Follow up action on the Inspection Report of Regional Implementation
Office, Deptt. of Official Language, Guwahati.:

Referring to the inspection by the Shri Badri Yadav, Research Officer
(Implementation), Regional Implementation Office (N ER), Minisiry of Home Affairs,
Department of Official Language of the Institule on 26.06.2018 and report thereof,
committee was informed that action has since been initiated however. detalled report is yet
to be furnished regarding position and status of implementation of Official Language.

The Registrar has suggested that with convening of extant meeting of Official
Language, various vital key points of implementation is discussed and action initisted for
carrying out of the same will pave the way for detailed response reply.

The Chairman instructed to list out the items of inspection report and follow up action
be faken up and ensured one by one at the earliest possible so as to fumish convincing
reply. It was also stressed upon that such reports are of utmost priority as the same are
likely to be referred and placed in future inspections conducted by Depariment of Official
Language/Parliamentary Committee on Official Language.

Agenda ltem No. 5. Timely compilation and preparation of Quarterly Report and
furnishing to Ministry, online submission to Department of Official Language and Town
Official Language Implementation committee:

The importance of compilation of various subject items of implementation of Official
Language in a documented format of Quarterly Report and fumishing the same to MHRD
and Official Language Department on fine was informed to the commitiee.

Quarter consisting of the month and period:

January-March: Quarterly report to be furnished by the 10" of April. April -June:
Quartery report to be furnished by the 10" of July. July-September: Quarterly report to
be furnished by the 10°" of October. October-December: Quarterly report to be furnished
by the 10" of January.

For compilation of Quarterly Repeort the requisite information are -

1. Section 3(3) - No. of all such documents (office orders, notices, circulars,
notifications, Memorandums, tenders notices and form of tender) issued in bilingual.

2. No. of all letters received in Hindi replied to in Hindi.

3. Total No. of letters issued oul of which how many Hindi letters are issued. Originating
letlers from the Instilute to Central Govl. Officers in Region 'A' 'B' & 'C’ at least 55% of
which is required to be send in Hindi,



Region "A’- States of Bihar, Chhattisgarh, Haryana, Himachal Pradesh, Jharkhand,
Madhya Pradesh, Rajasthan, Uttar Pradesh, Uttarakhand, MNational Capital Territory of
Delhi and Andaman & Nicobar Islands Union Territory

Region “B™ States of Gujarat, Maharashtra and Punjab and Union Territories of
Chandigarh, Daman & Diu and Dadra & Nagar Havel.

Region “C"- All other States not included in the 'A’ and ‘B’ Regions or Union Territories
4. Total No. of files. How many noting were written in English (in pages) and Hindi
noting written along with English. At least 30% of which is are required lo be in Hindi.

5 Whether Hindi workshop organized- How many officers and officials were trained.

6. Whether Official Language Implementation Committee Meeting organized, il yes,
dates and no. of meetings and whether agenda items and minutes were issued in Hindi
and English.

7. Brief description of the outstanding works/achievements during the quarter.

During the course of deliberation apprehension was raised as lo ensure the
correctness of data as nos. of letters etc. could not be ascertained since these are
required to be properly accounted for from different sections, to which the Registrar
suggested that proper guidance will be given to Ceniral Diary and Dispatch section in
the Front Office for proper marking in the register of Receipt & Dispalch of oulgeoing
letters. He further stressed that from the current quarter onwards regular preparation
and furnishing Quarterly Reports to all concerned will be ensured.

Agenda ltem No. 6. Hindi language training through Hindi Teaching Schemae:

The commiltee was informed that the Officers and officials are to be imparted
Hindi language training through Hindi Teaching Scheme with a lime bound programme
and roster o be maintained regarding Hindi knowledge and fraining status. The
Registrar of the Institute briefly appraised the chairman regarding Hindi Language
fraining, its mode and duration and alsc provision of cash award and personal
increments on completion of the specific course by the official concerned.

The Chairman advised to identify the course details and training venue of Hindi
Teaching Scheme and take action for nomination of officials and provide the training
phase wise fo the officials.

Agenda ltem No. 7. Organizing workshops in every quarter for the officers and officials:

As per the mandate of Annual Programme, The Chairman advised to conduct
workshops for the benefit of officials in the interest of implementation of Official



Language; thereby imparting need based training and making aware of Policy, Rules
and Regulation of the Union Govl. with regard 1o Rajbhasha Hindi.

The Chairman with a view to propagate the significance of Rajbhasha Hindi
made following points for compliance with immediate effect:
1. All the Computers should be installed with Unicode compatible Devnagari Fonts/
software.
2. Translation of English word into Hindi should be displayed in front of Administrative
Block every day as “Aaj Ka Shabd”. It should also be put in the NITM Captive Portal as
display nofice as a unique initiation of the Institute.
3. Director's message on auspicious occasions should invariably be in bilingual.
4. Calendar of quarterly review meeting of OLIC Meelings should be drawn up and
finalized for timely conduct of meetings.
The Meeting ended with the vote of thanks to the chair.
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